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Convert to 
equivalent 
fraction 

out of 100

Convert to 
fraction 

out of 10, 
100 etc 

and 
simplify

Convert to 
equivalent 
fraction 
out of 10 
or 100 etc 
and divide

Write as 
fraction out 
of 100 and 
simplify

OR
OR

OR

OR

× 100

Quickest method if using calculator 
(but calculator not needed)

÷ 100

÷ 100

× 100

top÷bottom
(and press 
change if 

using 
calculator)

Type into 
calculator 
and press 

‘=‘
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65 ÷ 100 = 0.65
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now simplify

65

100
=

(x10)

(x10)
6.5

10
=

(x10)

(x10)
0.65

1

multiply top and 
bottom by 10 for 
every digit after 

decimal point, e.g.

0.65

1

write decimal 
divided by 1, e.g.


